HUONG DAN PANG NHAP OFFICE 365/ TUTORIAL ON SIGNING IN OFFICE 365

Buwoc 1: Trén trinh duyét (Google Chrome, Microsoft Edge, Mozilla Firefox, Safari...) Quy phu
huynh vao https://www.office.com va chon Bang nhap (Sign in). / Open a web browser (Google
Chrome, Microsoft Edge, Mozilla Firefox, Safari, etc.) and go to https://www.office.com and select
"Sign in".
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Introducing Microsoft 365 Copilot—your copilot for work. Learn more >
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Office is now Microsoft 365

The all-new Microsoft 365 lets you create, share and collaborate
all in one place with your favorite apps

Sign up for the free version of Microsoft 365 >

Budéc 2: Nhap dia chi email da duoc trudng cp (c6 dang tenholotviettat@sakuraolympia.edu.vn)./ Enter the
email address provided by the school (formatted as yournameabbriviated@sakuraolympia.edu.vn).
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phuongmth@sakuraclympia.edu.vn

MNo account? Create one!

Can't access your account?

Back Next



https://www.office.com/
https://www.office.com/
mailto:tenholotviettat@sakuraolympia.edu.vn)./

Buéc 3: Nhap mat khau (password) ciing da dugc truong cap. (Mat khau: 012345@@, trong
treong hop sai mat khau: vui long lién hé Mr Tam dé duoc ho tro)/ Enter the password also

provided by the school. (Password: 012345@@. If there is an issue with the password, please
contact Mr. Tam for assistance.)
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Enter password

Forgot my password

Budéc 3.1: Nhap mat khau cii (Current Password), rdi thay di mat khau méi (New password) va xac
nhan lai mat khau mai nay (Confrm password/ Enter the current password, then change to a new
password and confirm the new password.

Note: This step may not be required for some accounts.
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Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.

Buwdéc 4: Quy phu huynh chi chon buéc ké tiép (Next)/ Click "Next".
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Action Required
Your organization requires additional security

information. Follow the prompts to download and
set up the Microsoft Authenticator app.

Use a different account

Learn more about the Microsoft Authenticator app

You have 14 days until this is required.

Ask later Next

Buéc 5: Quy phu huynh cai dat ang dung Microsoft Authenticator trén thiét bi di dong cua minh,
sau d6 chon budc ké tiep trén may tinh (Next)/ Install the Microsoft Authenticator app on your
mobile device, then click "Next" on your computer.



Microsoft Keep your account secure

Authenticator

Microsoft Corporation

Your organization requires you to set up the following methods of proving who you are.
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. i 6 Start by getting the app

On your phone, install the Microsoft Authenticator app. Download now
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thenticator dé dang nhap mt After you install the Microsoft Authenticator app on your device, choose "Next".
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Luu ¥: khong duoc g& bo tng dung Microsoft Authenticator trén thiét bi di dong caa minh, néu cé
thay di thiét bi di dong sau khi cai @ng dung Microsft Authenticator vui 16ng lién hé Mr Tam dé
duoc hd tro./ Note: Do not uninstall the Microsoft Authenticator app on your mobile device. If you
change your mobile device after installing the app, please contact Mr. Tam for assistance.

Budc 6: G cua so méi hién ra, Quy phu huynh chon Thém tai khodn co' quan hodc trwong hoc
hoac Quét ma QR trén thiet bi di dong ctia minh, sau d6 chon budc ké tiep trén may tinh (Next)/ In
the new window, enter the code displayed on the Microsoft Authenticator app and click "Yes", then
"Next".

ﬁ‘ I—I Keep your account secure

[';,} = Your organization requires you to set up the following methods of proving who you are.
Y&n tam véi cudc séng s6 ciia ban

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select "Work or school".

| Back | Next




Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next”.

‘ Can't scan image? |
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Budc 7: O cua so6 méi hién ra, phu huynh nhap s6 hién thi bén dudi trén ang dung Microsoft
Authenticator roi nhan PUNG, sau d6 chon keé tiep trén may tinh (Next)/ In the new window, enter
the code displayed on the Microsoft Authenticator app and click "Yes", then "Next".

Keep your account secure
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Buéc 8: Quy phu huynh dugc yéu céu‘ xac nhan ludn dang nhap voi tai khoan nay bang céach chon 6
Don’t show this again va bam Yes, roi chon ke tiep (Next)/ You may be asked to confirm always
signing in with this account by checking the box "Don't show this again” and clicking "Yes", then
"Next".
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phuongmth@sakuraclympia.edu.vn
Stay signed in?

Do this to reduce the number of times you are asked
to signin.

Don't show this again

No Yes

Vay la xong. Chic mirng quy phu huynh, phu huynh da c6 thé sir dung (mién phi) cac tng dung va
dich vu danh cho gido duc cua b Office 365 (Al)./ Congratulations! You now have access to the
free applications and services for education in the Office 365 (Al) suite.
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Mot sé tng dung quy phu huynh c6 thé tai vé (Download), cai dat (Install) va dung trén may tinh
ctia minh, mot sé tng dung khac dung tryc tiép trén trinh duyét Web. Cac tng dung va dich vu ciing
ding duoc trén céc thiét bi di dong (dién thoai thong minh va may tinh bang)./ Some applications
can be downloaded, installed, and used on your computer, while others are accessible directly
through a web browser. These applications and services are also available on mobile devices, such
as smartphones and tablets.



Churc ndng va cach su dung cac ung dung va dich vu cua bo Office 365 (A1) nay ching toi s& lan
luot trinh bay trong c&c phan ke tiép cua tai liéu nay./ The functions and usage of these Office 365
(A1) applications and services will be explained in detail in the following sections of this document.



